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APA Style Tip Sheet 

General Text Information: 

Ø All margins should be 1” 

Ø Only justify the left margin – the right margin should be uneven 

Ø Use 12 font Times New Roman, New Courier, Palatino, or Garamond 

Ø Double space everything unless your instructor’s guidelines are different 

Ø Indent paragraphs and long quotes (40 words or more quoted directly) by 1/2” 

Ø Include a title sheet 

Ø Number every page, including title and reference pages 

Ø Every page should have a header in the upper right corner with a short version of the title and the page number 

Ø Only space once after a period 

Ø Avoid biased or stereotypical language 

Ø Depending on the type of paper, you may have to include the following sections: 

For an experimental report: For a literature review: 
Title page Title page 
Abstract Abstract (if requested by instructor) 
Introduction Introduction 
Method References 
Results 
Discussion 
References 
Appendixes (if needed) 
Tables and/or figures (if needed) 

For more detailed APA information and sample pages, please consult these other helpful resources: 

http://owl.english.purdue.edu/workshops/hypertext/apa/index.html 
http://webster.commnet.edu/apa/index.htm 
http://userwww.sfsu.edu/~jnichols/APA-Style.htm 
http://www.docstyles.com/apacrib.htm 
http://www.chaffey.edu/writingctr/APASamplePaper.pdf 
http://www.edpsych.net/resources/apa/sample-paper.php 
http://www.ilstu.edu/~jhkahn/APAsample.pdf 
http://www.apastyle.org/previoustips.html
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The following pages are located at http://owl.english.purdue.edu/workshops/hypertext/APA/print/papers/litreview.html 

Copyright ©1995-2003 by OWL at Purdue University and Purdue University. All rights reserved. 
Use of this site, including printing and distributing our handouts, constitutes acceptance of our terms and conditions of fair use, available at 
http://owl.english.purdue.edu/lab/fairuse.html.

http://owl.english.purdue.edu/lab/fairuse.html
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On your Reference page for journal, magazine, and newspaper articles: 

Ø Always list the entire range of pages, if known 

Ø If the pages are not consecutive, list all of the page numbers separated by commas (ex. 103-8,  139-42, 183) 

Ø With articles from databases, you may only have the first page number listed and then the total number of pages in 
parenthesis next to that page number- ex. 58(17).  In cases where you do not know if the page numbers are consecutive and 
you know that the article is more than one page, put a dash after the first page number listed (ex. 58-)


