
1 

 
MLA Style Tip Sheet 

General Text Information: 
 
 All margins should be 1” 

 Only justify the left margin – the right margin should be uneven 

 Use 12 font Times New Roman type 

 Double space everything unless your instructor’s guidelines are different 

 Indent paragraphs by 1/2” 

 Indent long quotes (more than four lines) by 1” from the left margin and 1/2” from the right margin 

unless your instructor’s guidelines are different (Some instructors do not require that the right margin be 

indented) 

 Do not include a title sheet unless your instructor’s guidelines are different 

 Number every page (Your instructor may have you omit the page number on the first page) 

 Every page should have a header in the upper right corner, 1/2” from the top of the page,  with your last 

name and the page number flush with the right margin 

 The first page should include the your name, the instructor’s name, course, and date double-spaced in 

the upper left-hand corner, followed by your title (centered, but not underlined, italicized, or typed in all 

capital letters), then the first line of the text 

 Do not use footnotes – only endnotes (if your instructor requires them) 

 Only space once after a period or other punctuation marks (although two spaces is also acceptable) 

 Avoid biased or stereotypical language 

 Use the following abbreviations in the citation when the information is not available: 

n.p.  No place of publication given 
n.p.  No publisher given 
n.d.  No date of publication given 
n. pag.  No pagination (page numbers) given 

 

 

For more detailed MLA information and sample pages, please consult these other helpful resources: 
 
http://owl.english.purdue.edu/owl/resource/557/01 
http://www.mhc.ab.ca/library/howtoguides/mla_style_guide_may_2009.pdf 
http://www.mla.org/style_faq 
**  http://webster.commnet.edu/mla/index.shtml   
**  http://www.docstyles.com/mlacrib.htm  
**  http://www1.chaffey.edu/writingctr/MLASample.pdf  
**  http://www.bedfordstmartins.com/hacker/pdf/mla.pdf  
**  http://www.tcc.edu/students/resources/writcent/HANDOUTS/writing/index.htm  
**  http://rwc.hunter.cuny.edu/reading-writing/on-line_essay_research.html  
**  https://www.uwec.edu/pnotesbd/MLA_Sample.pdf   
 
** Not updated for the new 7th edition as of 7/14/09, but still contains useful information 

http://webster.commnet.edu/mla/index.shtml
http://www.docstyles.com/mlacrib.htm
http://www1.chaffey.edu/writingctr/MLASample.pdf
http://www.bedfordstmartins.com/hacker/pdf/mla.pdf
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An example of the first page of a research paper located at Medicine Hat College 

http://www.mhc.ab.ca/library/howtoguides/mla_style_guide_may_2009.pdf 
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An example of the works cited page from Medicine Hat College 

http://www.mhc.ab.ca/library/howtoguides/mla_style_guide_may_2009.pdf 
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Another example of a works cited page from the OWL at Purdue University 

 

http://owl.english.purdue.edu/media/pdf/20090701095636_747.pdf 

 

 

 


