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INSTRUCTIONS

1. Student must complete form. Failure to follow this procedure may result in a grade of “F” being assigned for each course for
which the student is registered. Failure to attend class does not constitute a drop.

2. Submit the completed form to the Office of Admissions and Records.

IMPORTANT: The date this form is received in the Office of Admissions and Records will be the effective date for

calculating any refunds. The refund dates and drop/add/withdrawal dates are published in the semester Schedule

of Classes.
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I authorize the action requested above:

Student’s Signature Date




