
Accessibility Tip of the Week- Headers and Footers 

Screen Readers are able to navigate to the headers and footers and read the content, but in most cases, they are not 
automatically announced by all screen readers. Moreover, in Word Online, headers and footers are hidden in Edit mode, so 
both sighted users and blind or low vision users are affected. A user has to select View > Reading View in order for the Headers 
and Footers to be displayed. 

Therefore, vital information (such as Respond by Date, CONFIDENTIAL, or Do Not Distribute) must also be duplicated at or near 
the start of the main content area. 

 
 


